
About SWL
Structured Workplace Learning (SWL) placements
provide students with the opportunity to integrate
on-the-job experience with Vocational Education
and Training (VET) programs, VCE Industry and
Enterprise, or VCAL units. During SWL
placements, host employers supervise and instruct
the students as they practice and extend the
industry skills they have learned in their vocational
programs. Students interested in an SWL
placement should seek guidance from their
schools' SWL coordinator. Prior to the
commencement of SWL, the employer, school
principal, student and parent must sign the SWL
Arrangement Form, and if applicable, the SWL
Travel and Accommodation Form.
 

Navigating the SWL Portal
A guide for students, parents and carers

Please scan the QR
code with your mobile
device to start
exploring placement
opportunities on the
state-wide portal.

Participate in workplace education and develop
work related skills through ‘hands on’
experience.

Benefits for students

Gain an in depth understanding of the
relationship between knowledge acquired at
school and the skills required in the workplace.
Demonstrate mastery of specific skills and
competencies related to a qualification
certificate.
Network and develop contacts with potential
employers and enterprises.
Try a trade before deciding on starting a
School Based Apprenticeship and Traineeship
or try out a profession before leaving school.
Greater opportunities of gaining employment
during, or right after leaving, school.

Accessing the portal



Where: Enter a town or postcode
Opportunity Type/Mode: Select either SWL
or SBAT
Industry & Courses: Select an industry,
course or type a keyword

1. Scan the code on previous page or head to
the SWL Portal by searching 'SWL Portal' or
www.workplacements.education.vic.gov.au 

2. Click 'Start Search Now'
To search for SWL opportunities, complete the
first three sections:

3. View available SWL opportunities. Carefully
read the details of the SWL opportunities that
you are interested in.

4. If you find an opportunity that you are
interested in applying for, click the ‘Share With
Your Teacher’ button (right side of the
opportunity) and complete your details. This
process expresses interest in the SWL
opportunity, it does not confirm it. An email will
be automatically sent to the SWL coordinator at
your school. Your school will receive an email
and consume/hold the SWL opportunity on your
behalf. You must now contact the SWL
coordinator at your school as soon as possible
to ensure they received the email and to
confirm your placement details.

5. Before an opportunity can be confirmed, the
student or SWL coordinator must contact the
employer to discuss any interview requirements
or other essential details.

Complete the 'SWL Arrangement Form' 
Complete the 'SWL Travel and
Accommodation Form' (if applicable)

6. Ensure you meet with the SWL coordinator at
your school as you must complete the following
forms before placement 
begins:

The two forms will be generated by your SWL
coordinator off the SWL Portal. You will also
receive an SWL Log Book for you to record
achievements in employability skills gained
during the placement.

7. Before you start a SWL placement, all details
and student expectations should be discussed
at a pre-placement interview with the employer
or host supervisor.  Enjoy your SWL placement!

 

SWL: Structured Workplace Learning                         
Opportunities: Potential placements
SBAT: School Based Apprenticeships and
Traineeships   
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